
Health Training Center 

                                          WelcomeWelcome
                - Attleboro/Providence   - Boston/Cambridge- Attleboro/Providence   - Boston/Cambridge

              - Brockton/Stoughton    - Lowell/Lawrence- Brockton/Stoughton    - Lowell/Lawrence
              - Lynn                               - Milford/Woonsocket- Lynn                               - Milford/Woonsocket
              - Worcester- Worcester

        

Our Career Training Centers offer a variety    Our Career Training Centers offer a variety    
of sessions to fit everyone’s scheduleof sessions to fit everyone’s schedule



  Why HTC classes cost Why HTC classes cost lessless……
 We are not part of a National Chain that spends We are not part of a National Chain that spends 

significant amounts of money on TV ads, radio significant amounts of money on TV ads, radio 
and print.   and print.   (Who do you thinks pays for these ads ?)(Who do you thinks pays for these ads ?)

 We operate from 1 central administrative office We operate from 1 central administrative office 
in Cambridge.in Cambridge.

 We offer We offer only classes neededonly classes needed to achieve the  to achieve the 
standards of the course.standards of the course.

 We We do not offer unnecessary classesdo not offer unnecessary classes that  that 
increase the cost of the program.increase the cost of the program.



                                                What is the HTC Advantage ?What is the HTC Advantage ?

Our courses* and programs* are offered in:Our courses* and programs* are offered in:
  Several Semester StartsSeveral Semester Starts

 JanuaryJanuary
 MarchMarch
 MayMay
 JulyJuly
 SeptemberSeptember
 NovemberNovember

  Variety of SessionsVariety of Sessions
 MorningMorning
 AfternoonAfternoon
 EveningEvening
 WeekendsWeekends

  *At most campuses*At most campuses

                                            All semesters and courses are 15 weeks of classroomAll semesters and courses are 15 weeks of classroom  



Who are HTC Instructors ?Who are HTC Instructors ?
 Our Faculty includes: Our Faculty includes: 

 DoctorsDoctors
 Pharmacists and Pharmacy TechniciansPharmacists and Pharmacy Technicians
 Medical AssistantsMedical Assistants
 Medical Billers and CodersMedical Billers and Coders
 RNs and LPNsRNs and LPNs
 Phlebotomists; as well as many others.Phlebotomists; as well as many others.



Requirements to AttendRequirements to Attend
 Students Students mustmust be able to read, speak and  be able to read, speak and 

comprehend English at the 10comprehend English at the 10thth grade level. grade level.
 Educational requirements include Educational requirements include one (1)one (1) of  of 

the following:the following:
 High School DiplomaHigh School Diploma
 G.E.D.G.E.D.
 CNA LicenseCNA License
 or Equivalentor Equivalent

 Phlebotomy Phlebotomy andand Medical Assisting  Medical Assisting requirerequire  
medical pre-requisites.medical pre-requisites.  See flyer or ask at   See flyer or ask at 
information desk.information desk.



                                Sample Campus Class Schedules        Sample Campus Class Schedules        Page 4 of FlyerPage 4 of Flyer
  Select campus you are planning on attending on leftSelect campus you are planning on attending on left
  Courses listed across topCourses listed across top
  Build your schedule based on class days and timesBuild your schedule based on class days and times

                                                                                                            ExampleExample
PharmacyPharmacy       PhlebPhleb EKG+CPREKG+CPR ClinicalMAClinicalMA PracticumPracticum     TermsTerms Billing 1 Billing 1 Billing 2Billing 2

AA
TT
TT
LL
EE
BB
OO
RR
OO

MondayMonday
8/31-12/48/31-12/4
9am-19am-1
          oror
ThursdayThursday
9/3-12/179/3-12/17
6pm-106pm-10
            oror
SaturdaySaturday
8/29-12/198/29-12/19
11:30am-3:3011:30am-3:30

Tues+ThursTues+Thurs
9/1-12/159/1-12/15
T 11:30am-2+T 11:30am-2+
Th  9am-2Th  9am-2
              oror
Tues+ThursTues+Thurs
    9/1-12/159/1-12/15
  6pm-9:456pm-9:45
            oror
SaturdaySaturday
8/29-12/198/29-12/19
8am-4pm*8am-4pm*

      FridayFriday
9/4-12/119/4-12/11
12pm-2:30+12pm-2:30+
CPRCPR  12/1812/18
12:30pm-4:3012:30pm-4:30
              oror
        FridayFriday
    9/4-12/119/4-12/11
  6:30pm-9+6:30pm-9+
CPRCPR 12/18 12/18
    6pm-106pm-10
              oror  
  SundaySunday
8/30-12/138/30-12/13
4pm-6:30 +4pm-6:30 +
CPRCPR 12/20 12/20
12:30-4:3012:30-4:30

Mon+WedMon+Wed
8/31-12/168/31-12/16

M 9-2   M 9-2   LecLec
W 9-11W 9-11  LabLab
            oror
Mon+WedMon+Wed
8/31-12/168/31-12/16

M 6-10 M 6-10 LecLec
W 6-7   W 6-7   LecLec
W 7-10 Lab   W 7-10 Lab   
            oror
    SundaySunday
8/30-12/208/30-12/20

  8-1:308-1:30LecLec
1:30-4 1:30-4 LabLab

    TuesdayTuesday
9/1-12/89/1-12/8
9am-11:309am-11:30
            oror
WednesdayWednesday
9/2-12/169/2-12/16
6:30pm-106:30pm-10
            oror
SaturdaySaturday
8/29-12/198/29-12/19
  4pm-6:304pm-6:30

    FridayFriday
9/4-12/189/4-12/18
    9am-129am-12
          oror
  TuesdayTuesday
9/1-12/89/1-12/8
    6pm-96pm-9
          oror
SaturdaySaturday
8/29-12/198/29-12/19

    8am-118am-11

TuesdayTuesday
9/1-12/89/1-12/8
      9am-19am-1
          oror
    FridayFriday
9/3-12/179/3-12/17
5:30pm-105:30pm-10
          oror
SaturdaySaturday
8/29-12/198/29-12/19

    11am-4*11am-4*

    FridayFriday
9/4-12/189/4-12/18
12pm-5:30*12pm-5:30*
          oror
  TuesdayTuesday
  9/1-12/89/1-12/8
    6pm-106pm-10
      oror
    SundaySunday
8/20-12/208/20-12/20

1:30pm-6:301:30pm-6:30



Practicum LabPracticum Lab
                                                                          Success StrategiesSuccess Strategies
            PracticumPracticum lab is required for  lab is required for allall  new studentsnew students enrolling in HTC. enrolling in HTC.

 Study skills and techniquesStudy skills and techniques
 Test taking and preparation skillsTest taking and preparation skills
 Listening skillsListening skills
 Note taking Note taking 
 Text book readingText book reading
 Resume writing Resume writing 
 Job Search SkillsJob Search Skills
 Job Interview skillsJob Interview skills
And other success strategiesAnd other success strategies

      Classroom Time = 2.5 hours/weekClassroom Time = 2.5 hours/week
              Study Time = 1 hour/weekStudy Time = 1 hour/week



                          Medical Medical 
    Billing & Coding    Billing & Coding
  Certificate Program  Certificate Program
Required Courses:Required Courses:

Medical Billing-1Medical Billing-1
Medical Billing-2Medical Billing-2  
Clinical Medical Assisting Techiques-2Clinical Medical Assisting Techiques-2
Medical TerminologyMedical Terminology
Practicum Practicum 



Medical  Medical  
 Coding & Billing Certificate Coding & Billing Certificate

      Medical Biller and CodersMedical Biller and Coders  are are 
responsible for getting their employer responsible for getting their employer 
reimbursed by Blue Cross and other reimbursed by Blue Cross and other 
insurance companies for the services insurance companies for the services 
provided at a medical facility. provided at a medical facility. 



NEWSNEWS  Bureau of Labor StatisticsBureau of Labor Statistics
United States Department of LaborUnited States Department of Labor

Table 3b.Table 3b.  10 fasted growing occupations, 2002 – 201610 fasted growing occupations, 2002 – 2016
                    (numbers in thousands)(numbers in thousands)                             

                          Employment     Employment     
Change%Change%                                                                      

2002       20162002       2016
Medical AssistantsMedical Assistants     365         579            59365         579            59
Network systems and analystsNetwork systems and analysts       186         292            57186         292            57
Physician Assistants                              Physician Assistants                                  63           94            49    63           94            49
Social and Human Service AssistantsSocial and Human Service Assistants   305         454            49  305         454            49
Home Health Aides                                 Home Health Aides                                   580         859            48  580         859            48
Medical Records and Health info techsMedical Records and Health info techs   147         216            47  147         216            47
Physical therapist aidesPhysical therapist aides         37           54            4637           54            46
Computer software engineer, applicationsComputer software engineer, applications   394         573            46  394         573            46  
Computer software engineer, systems           281         409            45Computer software engineer, systems           281         409            45
Physical therapist assistants                              50           73            45Physical therapist assistants                              50           73            45



Salary ProjectionsSalary Projections

 Medical Biller & Coder:Medical Biller & Coder: starting salary is  starting salary is 
$13 to $17 per hour.$13 to $17 per hour.

 Salaries are $30,000 to $40,000 after a Salaries are $30,000 to $40,000 after a 
few years.few years.



Medical Billing 1 & 2 CourseMedical Billing 1 & 2 Course
  Topics:Topics:

- Insurance Programs- Insurance Programs - Insurance Contracts- Insurance Contracts
- Medicare/Medicaid/Tricare- Medicare/Medicaid/Tricare - HMO/PPO Care- HMO/PPO Care
- Billing Issues & Forms- Billing Issues & Forms - Problem Solving- Problem Solving
- CPT & ICD-9 Coding- CPT & ICD-9 Coding - Appeal Decisions- Appeal Decisions
- Electronic Medical Records- Electronic Medical Records - Reading Medical Charts- Reading Medical Charts
- Re-imbursement Requirements- Re-imbursement Requirements

Billing 1Billing 1 Classroom time = 4.5 hrs/wk Classroom time = 4.5 hrs/wk
Billing 1Billing 1 Study time = 6 hrs/wk Study time = 6 hrs/wk

Billing 2Billing 2 Classroom time = 5 hrs/wk Classroom time = 5 hrs/wk
Billing 2Billing 2 Study time = 7 hrs/wk Study time = 7 hrs/wk



Clinical Medical Assisting Techniques 2Clinical Medical Assisting Techniques 2

    This course is required for This course is required for Medical Billing & Medical Billing & 
CodingCoding students. students.

      Students will learn Medical Assisting Techniques in Students will learn Medical Assisting Techniques in 
the classroom without lab to familiarize themselves the classroom without lab to familiarize themselves 
within the clinical environment.within the clinical environment.  

This course includes 2 hours per week of This course includes 2 hours per week of 
Instructor supervised study and/or tutoring.Instructor supervised study and/or tutoring.



Medical TerminologyMedical Terminology
 Topics:Topics:

-  Body System Overview-  Body System Overview   -  Introduction to Word Parts  -  Introduction to Word Parts
-  Creating Complex Words-  Creating Complex Words   -  Basic Anatomy  -  Basic Anatomy
-  Prefixes/Suffixes/Roots-  Prefixes/Suffixes/Roots   -  Combining Word Forms  -  Combining Word Forms

        Classroom time = 3 hours/weekClassroom time = 3 hours/week
          Study time = 1 hour/weekStudy time = 1 hour/week

            Other courses may be taken Other courses may be taken 
in the same semester.in the same semester.



Practicum LabPracticum Lab
                                                                          Success StrategiesSuccess Strategies
          PracticumPracticum lab is required for  lab is required for allall  new studentsnew students enrolling in HTC. enrolling in HTC.

 Study skills and techniquesStudy skills and techniques
 Test taking and preparation skillsTest taking and preparation skills
 Listening skillsListening skills
 Note taking Note taking 
 Text book readingText book reading
 Resume writing Resume writing 
 Job Search SkillsJob Search Skills
 Job Interview skillsJob Interview skills
And other success strategiesAnd other success strategies

      Classroom Time = 2.5 hours/weekClassroom Time = 2.5 hours/week
              Study Time = 1 hour/weekStudy Time = 1 hour/week



Medical Billing ProgramMedical Billing Program

      Upon successful completion of the course, Upon successful completion of the course, 
a daytime, weekday a daytime, weekday InternshipInternship will be  will be 
providedprovided to all graduates. to all graduates.

      Internship is a minimum of 120 hours.Internship is a minimum of 120 hours.



National Medical Billing & National Medical Billing & 
Coding CertificationCoding Certification

 Students who do well may take theStudents who do well may take the  
Certified Professional Coder (CPC)Certified Professional Coder (CPC)  
exam before Internship.exam before Internship.

 Or, students can do an Internship Or, students can do an Internship 
provided by the school first.provided by the school first.


